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MOJIOKEHHUE
O 3AIINATE NEPCOHAJIbHBIX JAHHBIX PABOTHUKOB

1.0BIIME MOJIOXKEHUS

Hacrosmmee T1010KEHEE 0 3aliTE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB JOLIKOJBHOIO
00pa30BaTeNHbHOr0 YUPEKACHUL (nanee-TTonoxenue) pa3pabOTAHO C LEIBIO 3AIIATHI
uadOpMAaIH, OTHOCSIIEHCS K TAYHOCTHA Y JIMYHOH JKU3HA pa6oraukos MBJIOY
«Illemopnanckuit netcxuii cax N2 «Tepemox» CaOHHCKOr0 MYHHULMIIAJIBHOTO paiioHa
Pecny6muxu Tatapcrany (fanee YUpexaeHus), B COOTBETCTBHH CO cratheit 24 Koncturyun
Poccuiickoii Penepammn, TpynossM kozexcom Poccuiickoit Oenepaiyu 1 DenepanbHbBIMU
saxoramy ot 27 mrons 2006 roma Ne 149 —®3 «0O6 urdopmaii, AHGOPMALHOHHEIX
TEXHOJIOTHAX ¥ O 3amuTe HEpopMarmm», ot 27 uoms 2006 roga Ne 152-03 «O mepcoHaIbHBIX

JAHHBIX).
L2

1.3.

1.4.

1.3

TTono)keHue o 3aIuTe NEPCOHATBHBIX TaHHBIX PaOOTHHKOB YCTAaHABIIMBACT HOPSNOK
HOIy4EHYs, yaeTa, 06pabOTKY, HAKOTUICHHUS U XpaHEeHNs JOKyMEHTOB, COICPIKAINX
CBEJIEHMS, OTHECEHHBIE K EPCOHANBHBIM JAHHBIM PAOOTHHUKOB YIPEKICHHS.
PaGoTHMKAMY CIUTAIOTCA JIMIa, paOOTaroIIKE B YIPSIKICHUY IO TPYAOBOMY
JIOTOBOPY.

I{ensto HacTosmero [lonoyeHus ABISCTCA HCIONHEHHE 3aKOHONATCIBCTBA PO B
00JTaCTH 3aIKHTHI IIEPCOHANIBHBIX TAHHBIX.

K aktaM 06s83aTeIbHBIM K UCIIONHEHHIO B YUPEKICHUHA OTHOCATCS 3aKOHOIATCIBCTBO
P® B chepe 3armuTs! HHOGOPMALMH, & TAKKS IPUHATHIC HA €r0 OCHOBAHNH JIOKAILHBIC
HOPMATHBHBIC AKThI YUPEHKICHUS.

Hacrosmee [Tono)keHHE 0 3aIKATE NEPCOHAIBHBIX JAHHBIX NOJDKHO OBITH TTOATIMCAHO
3aBEIYIONIMM YUPEKICHUEM, U BCE PAOOTHHKY TOJDKHE OBITH MACEMEHHO TION
POCITHCH O3HAKOMJICHBI C HUM.

2. TIOHSITUE 1 COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1

2.2

TToz epCOHATLHBIME JAHHBIMA PAGOTHIKOB IOHUMAETCS MHGOPMAITH,
HeoOxoxuMast pabOTONATENEO B CBSI3M C TPYNOBBIMU OTHOIICHHAMY 1 KaCaroIasics
KOHKPETHOTrO paGOTHYKA, a TAKKE CBENEHHS O (PaKTax, COOBITHSAX B 00CTOATENBCTBAX
KU3HY PabOTHHKA, TIO3BOJISIONTHE UAEHTU(YUIMPOBATE €10 JITIHOCTS.

CoCTaB MEPCOHAJIBHBIX JAHHBIX PA0OTHHUKA:!

-aHKETA,

-apToOMorpadus;

-00pa3oBaHuE;

-CBEJICHHA O TPYAOBOM H OOILIEM CTAXKE;

-CBEIICHHS O TPENbIAYLIIEM MecTe paboTsl,

-CBEJICHHS O COCTABE CEMBH,



- IaCIIOPTHBIE JTaHHEIE;
- CBEJIEHHS O BOHHCKOM YYETE;

- CBEJICHHUS O 3apa0OTHOH IUIaTe COTPYIHHKA;

- CBEJIEHHS O COIUATBHEIX JIBrOTaX;

- CHeUATBHOCTE;

- 3aHAMaeMasi 10JDKHOCTE;

- pa3mep 3apaboTHOIM IIaTEI;

- HAJTM4YUe CyIUMOCTEH;

- aJ[pec MecTa JXUTENbCTBA;

- IOMaHu# TeredoH;

- COZIepIKaHHe TPYAOBOIO JOTOBOPA;

- COACpXKaHHe JeKIapaliHy, I01aBaeMOH B HAIOTOBYIO HHCIIEKIHIO;

- IOATAHHUKH H KOIIHH IPHKA30B 110 JIHYHOMY COCTABY;

- JINGHBIC IC]1a ¥ TPY/IOBBIC KHHXXKH COTPY/IHHUKOB;

OCHOBaHHs K IIPHKA3aM I10 JIHYHOMY COCTaBY;

- I€71a, COIepIKalIie MaTEPHATIE! IO MOBBIECHAIO KBATHQUKALMY U IEPEIOArOTOBKE
COTPYTHHUKOB, X aTTECTALNH, CIyKeOHBIM PACCIEI0OBAHUSIM:

- KOTIWY OTYETOB, HANIPABISEMBIE B OPraHbl CTATHCTHKH;

- KOTIMY TOKYMEHTOB 00 00pa3oBaHuy;

- PE3YIBTAThl MEMIMHCKOTO 00CIeI0BaHNs HA IPEIMET FOHOCTH K OCYIIECTBICHHIO TPYIOBBIX
00s13aHHOCTEH;

- boTorpaduy H HHBIE CBEIEHHS, OTHOCSIIHECS K NEPCOHATHHBIM JaHHBIM pa0OTHHKA;

- PEKOMEHIallWH, XapaKTEePHUCTHKH U T.II.

2.3. VkazauHble B 11.2.2. CBeJICHHS SBISIOTCS KOHPHACHIIHATHHEIMY H He NOJJIEXKAT pa3IJIalieHHUIO
HHAYE KaK 110 OCHOBAHHSM, IPEIYCMOTPEHHBIM 3aKOHOAATENLCTBOM P®. Peskum 3amuTh
IEPCOHATBHBIX TAHHBIX MOXET OBITh CHAT IO HCTEYEHHH 75 JIeT, eCTH 60 TbIIHi CpOK He
TIpEIyCMOTPEH 3aKOHOAATETbCTBOM HIIH COTJIAIIEHHEM C PabOTHHKOM.

3. ObSI3AHHOCTH PABOTOJATEJISA

3.1. B nensx ucnonserus tpeboBaHuii 3aKkoHoAaTeIbCTBA PD npH 00paboTKe MEPCOHATBHBIX
AaHHBIX, BCE PaOOTHHKH YYPEXICHHUS J0IDKHBI HCTIONHSTh YCTAHOBICHHBIH MIOPSIIOK PabOTHI:
3.1.1. Paborta ¢ mepconaabHBIMH JaHHBIMH PabOTHHKOB OJIKHA HE HAPyIIaTh TpeboBaHuI

| 3aKOHOIaTeNnbCTBAa P® ¥ nokaapHBIX HOpPDMAaTHUBHBIX aKTOB OpraHM3allii, U J0JDKHA OBITh

HETIOCPEICTBCHHO CBS32HA C OCYIUECTBICHHEM HMH CBOUX TPYIOBBIX byHKIHIA,

3.1.2. Ilpu cGope 1 06paboTKe NEPCOHATBHBIX JaHHBIX paboTHHKA paGoToaaTe b H0KEH
pyxoBozacTBoBaThest Koncrurynueit PO, TpyaoBsmM konekcom P® u uHEMHK beneparbHBIMH
3aKOHAMH.

3.13. IlepconanpHble nannble paGOTHHKOB J0IKHEI OBITE [OTY9EHB] TOJIBKO HEMOCPEACTBEHHO Y
#ero. Eciu 115t 06paboTky ero JaHHBIX HIH HX NOTy4EHHUS IPHBIIEKAETCS TPETHH JIMIA, TO
PabOTHHK 110/KEH J1aTh IPeIBAPHTEIbHOE THCHMEHHOE COLTACHE Ha 370. OTHOBpEMEHHO
PabOTHHK JO/DKEH OBITh YBEIOMIIEH O LIeJISX cbopa HHQOPMAMH, HCTOYHUKAX ee MIOJIYy4YEeHUs, a
TAEOKE O IIOCTIEACTBUAX OTKa3a OT NPEIOCTABICHHS THCBMEHHOTO COTIACKS Ha cbop
madopmanun.. i

3.14. TlepconaneHble naHHBlE paGOTHHKA O e€ro ITOJIMNTHYECKUX, PEIHUTHO3HBIX M HHEIX
YOSKIAEHUAX, UYACTHOM IKM3HH, a Takke WICHCTBE B OOIIECTBEHHBIX M NPO(COI3HBIX
OPfanM3anysX HE TINOANeXaT cOOpy ydYpekICHHEM, ecid HHOe He IPEIYCMOTPEHO
32KOHOIaTETbCTBOM.

3.1.5. 3amuTa NepCOHANTbHBIX JaHHBIX pabOTHHKa JOKHA 06€CTIeYHBATHCS MOTHOCTHIO 32 CYET
paboTonareis.

3.16. Vupexnenne 00s13aH0 npu npHeMe Ha paboTy. a TaKKe NpH JIOOBIX H3MEHEHHAX IIPaBUI
paboThl C NEPCOHATBHBIME TaHHEIMH THCEMEHHO 3HAKOMHTE C HHMH BCEX pabOTHHKOB
VEDEXKICHHS.

3.1.7. VupekneHne He HMeeT IPaBO NPHHYKAATH PabOTHHKOB K 0TKa3y OT CBOMX IIPaB Ha 3aIUTy
HEPCOHANLHBIX JaHHBIX.
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DBSI3BAHHOCTU PABOTHHKA

DOTHHK 00s13aH:

".Ilepenats paboTonarenio Bce NepcoOHATbHBIE JaHHEIE, YKa3aHHBIE B COOTBETCTBYOIIUX

KyMEHTax.
!.B ycTaHOB/IEHHBIH NPaBUIAMH CPOK COOGIIATh pabOTOATENIO 06 H3MEHE CBOKX

PPCOHA/TIbHBIX JaHHBIX.

INPABA PABOTHHKA

200THHK HMEeT MpaBo:

1. Ha npocMoTp nepconanbHOM HHGOPMAIIHH, HMEOWENRcs K paboTonareio.

2. Ha cBoGoaHbI# GecriiaTHBIN # HEOrPAHHYEHHBIH JOCTYI K CBOMM TIEPCOHAJIBHBIM TaHHBIM, B
M HHCJIE PaBO Ha MOIYYCHAE NOATBEPKAAIOIUX TOKYMEHTOB B BHJIE€ CIIPABOK, KOIIHIl HIIH B
1€ HHOTO JpYroro opHUIHaIbHOrO JOKYMEHTA.

3. Ha 10cTyn K MEMIMHCKHM JaHHBIM ¢ HOMOIIBIO MEIHIIMHCKOTO CIEMHATHCTA 110 CBOEMY
BI0ODY.

4. TpeGoBaTh BHECTH H3MECHEHHS WJIH YIATATH NEPCOHANBHYO HHPOPMAIIHIO, OTyYEHHYIO
1aboToaTeneM B HapyIIEHHE HACTOSIMX MPaBHIL. V3MeHeHHs BHOCSTCS HA OCHOBAHMH
IHCBEMEHHOTI0 3asBICHHS pabOTHHKA. =

1.5. [TotpeGoBath OT paGoToxaTe NIs H3BECTHTH BCEX JIHIL, PaHee NOJIyYMBIIUX 10 BHHE
3a00TOaTe s HETIOTHbIE HIIH HEBEPHBIE IEPCOHATBHbIE JAHHBIE O paboTHHKE.

5.6. O6xanoBaTh B Cy1eOHOM MOpSIKe TIOOEIE HETPaBOMEPHEIE NEHCTBUS HIIH Oe31eHCTBHE

paboTonarens npu 06pabOTKE U 3aIIMTe MEPCOHATBHBIX IaHHBIX paboTHHKA.

6. CbOP, OBPABOTKA Y XPAHEHUE NNEPCOHAJIBHBIX JAHHBIX
6.1. OBpaboTka MepCOHANBHEIX TaHHBIX PabOTHHKA - 3TO NOJTy4eHHEe HHQOpMAIIMH U3
PAITAYHBIX HCTOYHAKOB, €€ XpaHEeHHe, 00paboTka, a Takxke 000 IPyroe HCmoIb30BaHHE.
6.2. TlepconasnpHbIe TaHHBIE IPEIOCTABISIOTCS CAMAM PabOTHHKOM IIyTEM 3aNONHEHHUS AHKETHI
¥CTaHOBIIEHHOH QopMbl. PaGoTonaTens 06s3an NpH HX MOTyYeHHE IIPOBEPHUTH 3asiBIICHHbIE
JaHHBIC IPEABSIBICHHBIM NMOATBEPKIAIONIAM JOKYMEHTAM.
6.2.1. AHKETa COZEPKHT BONPOCHI O MIEPCOHATBHBIX JaHHBIX PAOOTHHKA.
16.22. AHKeTa 1OKHA OBITH 3aII0THEHa pabOTHHKOM NHYHO. Bee oIS aHKeTh JIOJIKHBI OBITH
 3AIIOJIHEHEL, 2 PH OTCYTCTBAM HHQOPMAIIHH B COOTBETCTBYIOMIEH T0JIE JODKEH CTABHTECS
npodepk. CokpallleHHs IPH 3aM0THEHHH aHKETHI He JONYCKAKOTCS, TAKXKe KaK ¥ HCIIPAaBICHHS H
3a4epKuBanus. B 3ToM ciyuyae paGoTHHK 0653aH 3aII0THETE aHKETy 3aHOBO.
6.2.3. AnKeTa pabOTHHKA XPaHHTCS B JIAYHOM JleJie Y OTBETCTBEHHOrO JIHIA paboronarens
| BMECTE C IPEIOCTaBIEHHBIMH TOKYMEHTAMH.
| 6.2.4. Jlugnoe neno paboTHHKA 0QOPMIISETCS MOCTe BCTYIUIEHHS TPYIOBOTO JOrOBOPa B CHILY.
- 6.2.5. JIu4HOE €710 XPaHHUTCS B ANKaX «Ie0» YCTAHOBICHHOrO o0pa3sna, Ha KOTOpO
yKaseiBaroTcs Homep nena 1 @.U.0. paboTtHuKA.
6.2.6. JIndHOE 1€N10 BKIIOYAET JABE BETHBIC dororpaduu pabotauka 3 Ha 4 cMm.
,. 6.2.7. Bce TOKyMEHTBI TMYHOTO fena XPaHATCS CTPOTO B XPOHOJOTHYECKOM MOPSIKE, C
| TIpOCTaBIEHHEM 1aTHI HX NOTy4eHHs, a TaK)Ke HyMepallHH.
6.2.8. JInuHOe €10 moCTIe IpeKpanie s TPy I0BOro JI0roBOpa C COTPYIHHUKOM IE€PENAETCS B
ApXMB, H XPAHATCH YCTaHOBICHHbIE 3aKOHOIATEILCTBOM CPOKH.

7. HEPEIAYA IEPCOHAJIBHBIX JAHHBIX

7.1. Ilpn ocymecTBICHHH lepe1ady IePCOHATBHBIX JAHHBIX PabOTHHKOB TPETHUM JIMIIAM
paboTonatens 00s3aH:

- HE CO00MmaTh IEPCOHANBHEIE NaHHbIE 6€3 IIOTYIEHHOT0 THCHMEHHOIO COTTACHSI paboTHHKa,
KpOMe CTy4aeB, KOra Takue 00s3aHHOCTH yCTAaHOBIICHbI 3aKOHOATEIbCTBOM;

- HC IIpe/1aBaTh IEPCOHAIbHBIE JaHHbIE paOOTHHKA [UIS HCIIOIb30BAHHS B KOMMEPUYECKUX IEIIAX;
- TpeDOBATH OT TPETHUX JIHII COOMIONEHHS IPABHIT paboTHI ¢ MePCOHAILHBIME JAHHBIMH, 2 TAKXKe
[PEIOCTaBICHAS MUCEMEHHOTO MOATBEPKAEHHUS HCIIOIb30BAHHUS IEPCOHANBHBIX JAHHbIX B
HOPAIKE, IPEIYCMOTPEHHBIX HACTOSIIMM TI0JI0KEHHEM O 3alIUTE NIEPCOHATLHBIX JTaHHBIX;

- /1aBaTh IOCTYIl K NIEPCOHATBHBIM JaHHBIM TOJBKO JHIAM, HMEFOLIHM COOTBETCTBYIOIIKH JOMYCK
# MCTIOIB3YIOIIHX UX TOMBKO JUIS BBINIONHEHHS KOHKPETHBIX OTHOMOYHIA;



- He HCTPedOBaTh HHYOPMALHMIO O COCTOSHHH 30POBbs pabOTHHKA, 32 HCKIIOYECHHEM 1aHHbIX,
KOTOPBIC MOTYT HOBJIHATH Ha HCIIOJTHEHHE PAOOTHHKOM CBOHX TPYIOBBIX 00S3aHHOCTEH.

8. I0CTVII K IEPCOHAJIBHBIM JAHHBIM COTPY/IHUKA

8.1. BHyTpeHHu# 10CTyN (MCTIONb30BaHHE HHPOPMAIHK PAGOTHHKAMH YUYPEKICHHS).
[IpaBo noCTyna K NepcoHaJIbHBIM JaHHBIM PaOOTHHKA HMEIOT:

- 3aBEYIOIIHH YUpEeXKICHHUE;

- caM paboTHHK.

8.2. Bremnu# 10cTyn (rocyJapcTBEHHBIE CTPYKTYPHI).

IlepconaibHble NaHHbIE pAGOTHHKOB MOTYT IPEJOCTABIATECS TOIBKO MO 3aIPOCy
KOMIIETCHTHBIX OPTaHOB, HMEIOMUX COOTBETCTBYIOIIHE ITOTHOMOYHS

- benepanbpHas HaTOroBas ciyxoa;

- IPaBOOXPaHUTEIbHbIC OPTaHEI;

- OpraHbl CTATHCTHKH;

- OXOpPO KPEIUTHBIX HCTOPHIA;

- BOGHKOMATEI;

- Opra”el COUHAIBHOTO CTPaXOBaHHUS;

- IEHCHOHHBIE GOHBL;

- I0/Ipa3/ie/IeHHs] MYHHLUNIAIbHBIX OPraHOB YIIPABICHHS.
8.3. /lpyrue oprau3aniu (TpEThH JIHIA).

Ceenenus o paboTHHKE (B TOM 4YHCIeE, YBOJICHHOM M3 JaHHBIX apXHBa) MPEIOCTABIAIOTCS
TPETHUM JIMIaM Ha OCHOBAHHHU NECHMEHHOTO 3asBJICHHS CaMOTo PabOTHHKA.

8.4. POICTBEHHUKH U WIEHBI CEMEH.

[lepconanbuble 1anHble pabOTHHKA IPEAOCTABISIOTCS POACTBEHHUKAM HITH WICHAM €r0 CeMbH
TOJIBKO C MACBMEHHOTO pa3pelieH s paboTHHKA.

9. BAIIIUTA MEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB

9.1. B pamMKax peanu3aluy IIyHKTOB HACTOSIIEro [10I0KEHHS O 3aIHTe IIEPCOHATBHBIX JaHHBIX
pabOTHHMKOB, 3aBEYIONINH YIPEKACHHUS H3TaeT IPHKA3 O HA3HAYCHHH JIAIA, OTBETCTBEHHOTO 32
co0moIente NopsiaKa paboTsl ¢ IEPCOHATBHBIME JAHHBIMH PabOTHHKOB, Ha KOTOPOM JIEKaT BCe
00s13aHHOCTH 110 00ECIeYeHHIO0 KOHDHICHIHATLHOCTH IIOJIYYEHHBIX JAaHHEIX, a TAKXKe
Opranu3anuy paboThI C HUMHU.

9.2. IlocTynaromue 3anpockl OT TPETHHX JTHII Ha IPEAOCTABICHHE NEPCOHAIBPHOH HHbOpManuu
0 paboTHUKE NOKHBI BU3HPOBATHLCS IOPHIAHYECKOM ciyx00# ¢ pe3omonueii 0 BO3MOKHOCTH
OTBETA U [IOTHOTE MPENOCTABRIIEMOM HHPOPMAIIHH.

9.3. Ilepenaya uHGOPMANK NPOMCXOIUT TONBKO B MHCHMEHHOM BHJIE. 3anmpoc IOKEH OBITH
CACIaH B NHCPMCHHOM BHI€ C YKa3aHHEM BCEX DPEKBH3HTOB JIMIA, 3alpPalIHBAIOLIEr0
uadopmanmo. OTBET MO0MKEH OBITH ClelaH Ha bupMeHHOM OIaHKe KOMIAHHH H OTIIpaBJIEH
7100 KyphepcKo# Ciyk00#, TH60 3aKa3HBIM THCEMOM.

9.4. Bce nosrydeHHbIe IepCOHATBHBIE JAHHBIE JOIKHEI XPaHHUTHCS B MECTE, HCKIIIOYAOMEM
HECAaHKIIHOHUPOBAHHBIX AOCTYN TPETHHX JIHIL.

9.5. DIeKTPOHHbIE HOCHTEIH HHGOPMAIIHH, TODKHE! OBITH 3AIMINEHB! KpHOTOrpaduyecKuMu
CPEACTBaMH 3alIUTHI HH)OPMAIIHH. 2

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHUE HH®OPMAIIUU, CBA3AHHOM C
[NIEPCOHAJ/IBHBIMHA JTAHHBIMHY PABOTHHKA

10.1. Jluua, Npu3HAHHBIC BHHOBHBIMH B HapyIICHHWH IIOJIOKEHUH HacTosmero [1onoxenns o
3QIIMTE NEPCOHATBHBIX IaHHBIX PAOOTHUKOM MPHBIEKAIOTCS K AHCUMILTHHAPHOI,
aIMHHACTPaTHBHOH, IPaXK1aHCKO-IIPaBOBOM H YTOJOBHON OTBETCTBEHHOCTH, B HOpsIIKe,
[IpE1yCMOTPEHHOM JIOKATbHBIMH 3aKOHOAATENECTBOM P® 1 10KaTbHBIME HOPMATHBHEIMHU
aKTaMHu.




